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Our commitment to the responsible use of digital
technology

At Berwick College we are committed to building a culture of respect and responsibility.
We show this in the way we use technology and interact online. We teach our students
about responsible digital behaviours, including how to recognise and respond to online
dangers and threats. We support students to develop the digital skills they need to make
a positive impact in the world. We are intentional and discerning about our integration

of digital tools into the curriculum, providing rich, interactive and personalised
experiences, while ensuring a balance with offline learning opportunities.

What we expect

Students are expected to demonstrate the following behaviours at school and in the
digital environment in accordance with the values of Berwick College.

Aspiration

Belonging

Community

Diligence

Excellence
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Always and everywhere

We lead by example in shared
spaces.

We take pride in how we present
ourselves.

Digital Environment

We use technology to learn, create
and make positive choices.

We continue learning new digital
skills.

We are upstanders, not bystanders.
We are kind, honest and respectful.
We make our community a safe and
friendly place for everyone.

We are kind and respectful online.
We participate in digital learning in
a positive way.

We represent Berwick College with
pride.

We look after our school community
spaces and equipment.

We wear the uniform correctly.

We use our devices responsibly.
We report cyberbullying or unsafe
online behaviour.

We use our scheduled break times
effectively.

We follow instructions and take
responsibility for our actions.

We ask for permission before taking
and sharing photos/videos of
others.

We keep our passwords and work
secure.

We do our best.

We complete our own work.
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We reflect on our effort and We source reliable information.

- celebrate success.

In addition, the following expectations are a condition of student access to the school’s
digital network.

e Logging out of devices when they are not in use.

e Restricting the personal information that is posted online, including images and
videos e.g. if it does not need your age or address, do not provide it.

e Following the terms and conditions of any digital tool that is accessed.

e Not downloading or using inappropriate programs like games, or
programs/networks designed to bypass the school’s internet and content
restrictions.

e Notusing technology to cheat or steal and always acknowledging when
information is sourced from others or generated using Al tools.

e Turning off and storing mobile phones in lockers during school hours.

¢ Ensuring a healthy balance between screen time and offline activities at school.

Personal devices at Berwick College
Berwick College operates a one-to-one laptop program. Parents/carers are encouraged
to purchase s specified laptop device for their child to bring to school.

Behavioural Expectations — Personal devices
When bringing a personal device to school, students must ensure that:
e Itis fully charged each morning.
e Itis carried to school with appropriate care in a carry case and stored in lockable
storage when not in use.
e Any physical device damage is immediately reported and if necessary, repaired.
e Itisclearly labelled with the student’s name and class.

Supports and Services provided

Berwick College will provide the following technical support services for personal devices brought to
school:

e Support to access software such as Microsoft Teams, Microsoft Office (Word, Excel, Outlook,
Powerpoint), Adobe Creative Cloud.

e Connecting devices to the internet.

e Providing student log-in credentials to access the schools network, including a school email
account.

e Basic troubleshooting of student device for hardware and software issues.

Please note that our school does not have insurance to cover accidental damage to students’
devices, and parents/carers are encouraged to consider obtaining their own insurance for their
child’s device.

@ 65 - 69 Manuka Road, Berwick, VIC 3806 % 0387681000 E berwick.sc@education.vic.gov.au @ www.berwickcollege.vic.edu.au



@
CA

¢ Berwick
COLLEGE

J

Acceptable Use Agreement

Instructions

e Students are to indicate their agreement to abide by the expectations contained in this
document through Compass on an annual basis.

e Students are encouraged to speak with their parents/carers or teachers prior to signing the
agreement if they don’t understand what it means, or if they have questions they would like
to discuss.

e Complete the agreement, including parent/carer acknowledgement on Compass.

Student Name
Year Level
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